Kehillat David Hamelech (Kedem)

Bat Mitzvah Service List
So that the service for your child’s Bat Mitzvah celebration can be organised smoothly, and so that we can send invitations to the people to whom you have given Honours, this list must be completed and emailed six weeks before your child’s Bat Mitzvah celebration.

Please email it to:

· Liz Appelboom on lionelap@bigpond.net.au
· Administration in the Kedem office admin@kedem.com.au
· Deborah Stone, Bnei Mitzvah co-ordinator deborahstone@aanet.com.au
For each person whom you wish to invite for an Honour, (this includes call-ups, Ark openings, and readings), please provide the following information for the invitations and for the Gabbai:

· English name

· Hebrew name (eg for a male: Avraham ben Shmuel ve Sarah, or for a female: Devorah bat Shimon ve Rachel. It is the Progressive custom to include the names of both parents)

· Relationship to the Bat Mitzvah child

· Address

The people to whom you choose to give Honours need to be appropriate for the task. 

· Any Jewish person over the age of thirteen may be called up. 

· At Kedem more than one person may be called-up at a time, for example a married couple, teachers, siblings, a group of other relatives or friends.

· Non-Jewish people may not be given any of the Honours on the service list, but they can be invited to participate in additional readings at particular points of the service, and they may be included in the family group who come up to the Bimah to receive the Priestly Blessing. Contact the President for details.

· Men performing Honours are required to wear a head covering and a tallit. Women are encouraged to wear a tallit, but we understand if it is not their particular custom. Spare tallitot will be available.

Bat Mitzvah Service List
Name of the Bat Mitzvah

Date 





Parashah




1.
The following roles will be allocated by Kedem. If you wish to nominate particular people for these roles please do so, however understand that we may not be able to fulfil your requests.  
· Cantor 

· Gabbai (the person who gives the blessings to people after their call-ups)

· Shammas:The role of the Shammas is to ensure that the right people are ready, at the right time and in the right place, to take on the Honours they have been allocated. Ideally the Shammas will be someone who knows the people to whom you have given the Honours and who is familiar with how the Kedem service works.

· Service Leader with the Bat Mitzvah (usually the person who taught the Bat Mitzvah the service)

· Musical accompaniment
We wish to nominate people for these roles:

Cantor
…………………………………………………………………………..

Gabbai
…………………………………………………………………………..

Shammas
…………………………………………………………………………..

Service Leader
…………………………………………………………………..

Musical accompaniment
…………………………………………………………..

2.
Open the Aron Hakodesh, (Ark), for the Torah service …………………….…………………………………………………………………….
3.
Hold the Torah for the first procession …………………………………
This needs to be someone who is able to hold our very heavy scroll at the 

reading desk and whilst processing around the room. 

This may be the Bat Mitzvah herself, or another person.

4.
Torah reader/s and Aliyot (Call-ups)

The family may have up to six aliyot, (including the Bat Mitzvah as the first aliyah by herself), leaving one aliyah to be allocated by Kedem for communal purposes. You do not have to fill all six of the aliyot. The minimum number of aliyot for a Shabbat morning at Kedem is three – two would be filled by the family and one by Kedem.

Depending on how many aliyot the Bat Mitzvah is learning, and on how many aliyot your family would like, an extra Torah reader may be required. The person teaching the Bat Mitzvah her Torah portion, a family member or friend may do the extra reading. Otherwise Kedem may allocate someone. This should be discussed with the person teaching your daughter her Torah portion when classes first begin.

How many aliyot will the Bat Mitzvah be reading? ………………………………

Who will be doing any extra Torah reading? ……………………………………..

Aliyot

1
The Bat Mitzvah herself

2 

3 

4

5

6

7
To be allocated by Kedem

5.
Prayer for the Sick ……………………………………………………….
6.
Hagbah …………………………………………………………………….
This person needs to be able to lift our very heavy Torah, (and preferably be experienced in doing Hagbah). She/he sits and holds the Torah throughout the Haftorah reading,

7.
Galila (dressing the Torah) …………………………………………………

This Honour is usually given to a child (or children) under the age of thirteen. 
8.
Haftorah ……………………………………………………………………  
(This is usually read by the Bat Mitzvah.)

9.
“ For our People and our Nation” ……………………………………..
10.
Hold the Torah for the procession to return the Torah to the Aron Hakodesh
………………………………………………………………………..

This person stands with the Torah at the reading desk during the prayer, “ For our People and our Nation,” and carries the Torah around the room for the procession returning the Torah to the Aron Hakodesh. It is usually the person who performed Hagbah, but may be someone else if she/he would be unable to hold our heavy Torah for so long.

11.
Open the Aron Hakodesh for the returning of the Torah …………...

This can be the same person who opened the Aron Hakodesh or someone else.

12.
Dvar Torah ……………………………………………………………………
This is usually given by a teacher or mentor of the Bnai Mitzvah, but it may also be given by a family member or friend.

13.
Open the Aron Hakodesh  for “Aleinu” …………………………………
Priestly Blessing

This is optional. The family come to the Bimah. Non-Jewish people may be included. The Blessing is usually recited by the person co-leading the service.

Do you wish to receive the Priestly Blessing? ……………………………………

Yarzeits

Please list any names you would like mentioned, and the relationship to the Bat Mitzvah or family members.

